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Guidance Note 
How to use the NEAT+ with Excel  
 
The Nexus Environmental Assessment Tool (NEAT+) is a simple project-level environmental 
assessment/screening tool designed for humanitarian practitioners. The NEAT+ was developed 
under the Coordination of Assessments for Environment in Humanitarian Action (Joint Initiative). This 
guidance note details how organisations can use the NEAT+ using Microsoft Excel. NEAT+ is 
available for use in Excel in multiple languages (English, French and Spanish) -  please choose the 
relevant file, available on the NEAT+ webpage. 
 
 
To use the NEAT+ with Microsoft Excel, you will need the following: 
 

- Microsoft Excel document Neat+ (Excel Data Entry), provided in the NEAT+ toolkit. 
(accessible and downloadable here: https://www.eecentre.org/resources/neat/)  

 
Step-by-step process:  

 
1. Open the Microsoft Excel document Neat+ (Excel Data Entry), provided in the NEAT+ toolkit. 

Begin on the Sensitivity Introduction tab of the Excel sheet, enter your project information and 
indicate which activity modules you would like to complete, if any: Shelter, WASH, and/or Food 
Security and Livelihoods (Figure 1). 
 

 
Figure 1: Example of Sensitivity introduction tab 

 
2. Continue to the Sensitivity Questionnaire tab. You need to complete this first, as the 

environmental sensitivity analysis informs the subsequent sectoral level analysis (Figure 
2). Consider the scenario at hand and/or a scenario that you are familiar with and complete 
this module accordingly. Some guidance on technical questions is available in the Sensitivity 
Additional Info tab (Figure 3). 

https://www.eecentre.org/2017/01/01/the-joint-initiative/
https://www.eecentre.org/resources/neat/
https://www.eecentre.org/resources/neat/
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Figure 2: Example of Sensitivity Questionnaire tab 

 

 
Figure 3: Example of additional info (soil types) 

 
3. You can view the results of the sensitivity analysis in the eighth tab entitled Sensitivity 

Summary. Based on the questions you have answered, this automatically generated analysis 
flags environmental issues of high, medium and lower concern, as seen in Figure 4. For each 
of these highlighted issues you will also find additional information and mitigation tips below. 
This narrative integrates cross-cutting issues of concern. 
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Figure 4: Example of environmental sensitivity report, showing the potential environmental issues of concern in the 

assessed area 

 

 
 

Figure 5: Example of NEAT+ sensitivity summary report and mitigation tips 

4. You can now proceed to the activity modules if relevant to your planned project activities. 
Ensure that the activity modules you would like to complete have been selected in the 
Sensitivity Summary tab. In case of discrepancies between provided answers in the sensitivity 
and activity modules, the automated assessment logic may be disrupted, leading to errors in 
the analysis. Repeat the below steps for each activity module you would like to complete. 
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5. Begin on the (Sector) Introduction tab. Select which sub-modules you would like to complete. 

A descriptor of each sub-module is available as a pop-up hint. Based on the completed 
environmental sensitivity analysis, a set of sector-specific considerations will appear for review 
in this tab. 

 
6. Complete the questionnaire in the (Sector) Questionnaire tab. Commentary will pop up based 

on your answers to inform the user about potential environmental issues based on the 
selection of each response (Figure 6). A summary of this commentary will be reflected in the 
final report.  
 

 
Figure 6: Example of Activity Module (Shelter questionnaire) 

7. Finally, review the outputs of the final analysis in the (Sector) Summary tab. This tab will 
display the level of environmental sensitivity of the planned or ongoing activities, the potential 
activity impact, and then calculate the overall potential environmental risk of these activities. 
Mitigation tips and additional resources are also displayed. (Figure 7 and 8). 
 

 
Figure 7: Example of an activity module summary report (shelter module) 
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Figure 8: Example of NEAT+ activity module results with mitigation tips 


